POCCUMCKAS OEEPAIS
MOCKOBCKAS OBJIACTD

ABTOHOMHOE yupesxenue MYHHUHNIAJIBHOTO 00pa3oBanus TOPO/CKOro okpyra
Hoaronpynnerii ((q)H3KyJ]LTypH0-CI]0pTHBHblﬁ KoMmiuieke «Camrory

ITPUKA3

30 nexabps 2016 r. Ne 4-K
r. Josronpyansiit Mockosckoi obnacru

06 yreepxaennn [onomenus o pabote ¢
TIEPCOHANLHBIMH TaHHBIMH PaGOTHHKOB

CI0 NEPCOHABHBIX JIAHHBIX, B TOM YHCIe SALATLL NIPaB Ha HENPHKOCHOBEHHOCTD YaCTHORN
KUSHH, JIMIHYIO H CeMEHHYIO Taiiny, OPTaHH3aLNK IMHOTO NOpsiaKa 06paboTKi MEPCOHAIBLHBIX
JaHHBIX B AY «DCK- «Camor», Ha OCHOBaHMM IiiaBpy 14 Tpynosoro konekca Poccuiickoit
Denepauin, OenepansHOTo 3aKoHA Poceniickoit denepaunu or 27 wrony 2006 r. N 152-03 «O
TIEPCOHALHBIX JAHHBIX ),

[TPUKA3BIBAIO:

l. YTBepauTs M BBECTH B jeiicTRie [onoxenne o pa6ore ¢ NEPCOHAILHBIMH JAHHBIMU
paboTHHKOB AY «DCK- «Canory.

2. 3amecturemsam, PYKOBOAUTENAM nozpasienenuit AY «dCK- «Camo» npuHsTE K
CBCACHHIO H PYKOBOJICTBY B paboTe YTBEPAJICHHOE HACTOAIMM NprKazoM [TonokeHue.

3. BomoxuTts orBercTBeHHOCTS 34 peaisannio TpebGoBaHMi HacTosmEero Ionoxenus
OpraHu3annio o6paborky, PACIIPOCTPaHEHUs!, MCIIOAB30BAHUS U YHHYTOXCHHSA NEPCOHAIBHBIX
JaHHBIX pabOTHHKOB B fopasnenennax AV «®CK- «Camory mHa PYKOBOZHTEIEH
NO/Ipas/ieaeHuii.

4. O6ecriednts B HemebHLI CPOK  paccelIKy KOMHI HacTosmiero [IpHKa3a H
yrepikaeHHoro [Tooxkenus scem toznpasaeneHuam AY «®CK- «Camory.

5. Kourpons 3a ucrommenuenm HACTOAIIETO TpUKa3a BO3NOKHTH HA CIIEIHAIHCTA o
kaznpam Kapamsimesy E.[O.

Jupextop K.B. Kypsarunkopa




ABTOHOMHOE yUpekIeHHE MyHHIMIATBHOIO 00pa30BaHuUs IOPOICKOr0 OKPyra
Jdoaronpyausiii «@H3KYIbTYPHO-COPTHBHBIN KoMILIeKe «CaTI0T

YTBEPX/IAIO

Hupexrop
A.B. Kypstauxosa

‘&» M.’ZO 7.

IMOJIOKEHUE
0 palore ¢ NEPCOHANLHBIMH IAHHBIMH PadoTHUKOB

1. Odmue nonoxenus

L.1. Tlonoxenne 0 paGoTe ¢ nepcoHANBHEIMY JAHHBIMH pabotaukos AY «®CK- «Camory paspaboTtaHo B
cooTBeTCTBHM ¢ TpynoseiM komekcom P®, 3akonom or 27 mromst 2006 r. Ne 152-®3 u HopmaTHBHO-
TIpaBOBEIMH aKTaMH, ICHCTBYIOLIMMH Ha TeppHTOpHu PD.

1.2. Hacrosmee ITonoxenue onpenensier nopsiok pabotel (c6opa, 06paGoTku, HCIOTE30BaHMS, XpaHCeHHA
H T. 1.) ¢ NEPCOHATBHBIMH [AaHHBIMH PaGOTHHKOB M rapaHTUM KOH(QHMICHIHAIBHOCTH CBENEHHH O
paboTHUKE, IPEOCTABIEHHBIX PAGOTHHKOM paboroaarenio.

1.3. Hactosmee ITonoxenue BeTymaer B cuiy ¢ 01 suBaps 2017 rona.

2. [lousiTHe MEPCOHAIBLHBIX AAHHBIX PaGoTHHKA 1 UX COCTAB

2.1. TlepconanbHble AaHHble paGOTHHKA - uHpoOpMaims, HeoOxoaumas paGOTOHATENI0O B CBS3H G
TPYNOBBIMH OTHOIICHMSIMH H KaCaloNIascs KOHKPETHOTO paBoTHHKA.
2.2. TlepcoHanbHbIe NaHHBIC paGOTHHKA COACpKATCs B IOKYMEHTAX MCPCOHANBHOTO y4eTa paBoTHHKOB -
JIUYHOM Jiejie pabOTHHKA, JTHIHOH KapTOUKe 110 yuery kajapos (T-2), rpynoBoii kHuxKe.,
2.3. CocTaB NepcoHAIBHEIX JaHHBIX pabOTHHKA:

aHKeTa;

aBroOuorpadms;

CBEICHHS— W KOIMH JAOKYMEHTOB 00 00pasoBaHuy;

CBEJICHHA O TPYJ0BOM M 06IIEM CTaxKe;

CBEICHUS O HPEABLIYILEM MECTE paboThI;

CBCJICHHA O COCTABE CEMBH;

TIACTIOPTHBIE JAHHEIC

CBCACHHA O BOMHCKOM YUCTE,

CBEZICHMA 0 3apaboTHON MIaTe COTpyIHMKA;

CBEJICHHUS O COUMANBHBIX JBIOTAX;

CHEIHAJIbHOCTE;

3aHUMAaeMast JIOJDKHOCTD,

HAIIH4YHE CYTHMOCTEI;

aZipec MecTa— JKHUTENLCTRA;

AoMaliHuii Tenedou;

MECTO paboThl KK y4eOBI WICHOB CEMBU H POICTBCHHUKOB;

COZEPKAHKE TPYIOBOIO A0r0BOPA;

CO/ICPKAHME JICK/IAPALIHH, [0/IaBAEMOH B HA/IOTOBYIO MHCIIEKITHO,

HOTHHHUKH ¥ KOIHH [IPUKA30B 110 JINYHOMY COCTABY;

JMYHbIC E71a ¥ TPY/10BbIE KHHIKKH COTPYIHHKOB;

OCHOBAHHMS K IIPHUKA3aM 110 JIMYHOMY COCTABY;

ACTa, COACPIKAIINE MATEPHAIBI 110 NOBBIICHHUIO KBATHOHKALMH U TIEPEIIOATOTOBKE

COTPYAHHKOB, X aTTECTALMH, CAYKEOHBIM PACCIe0BAHMAM;

KOTIHH OTYETOB, HAIPAB/IAEMbIE B OPraHbl CTATHCTHKH,

PE3YIBTATEL MEAMLHHCKOrO 00C/ICNOBAHNS HA NPEIMET TOAHOCTH K OCYIIECTBIEHHUIO TPYAOBBIX

o0s3aHHOCTEH;

ororpacun u HHBIE CBENCHHS, OTHOCSLIHNECH K NCPCOHANBHBIM JaHHBIM pabOTHHKA.



2.4. JlauHble JOKYMEHTBI SABISIOTCA KOH(UICHINANBHBIMHE, XOTS, YIMTBLIBAS MX MAccoBOCTb H CAMHOS
MECTO 00paboTKM M XpaHEeHHs, COOTBETCTBYIOLIM TpH} OrpaHMYCHHs HA HUX HE CTABUTCA. PekuM
KOH(HICHUMATBHOCTH [I€PCOHANBHBIX JAHHBIX CHUMAETCS B Cllydasx 00€3IMYMBAHWs WM 10 MCTCYCHHH
75-11€THETO CPOKA XPAHEHUS, ECITH HHOE He OIPENeICHO 3aKOHOM,

3. Hoayyenne u 06padoTka nepcoHaIbHBIX AAHHBIX pPaloTHHKOB
3.1. lepconaneusie nanHble paboTHHKA padoToaarens MoNy4acT HEMOCPEACTBEHHO OT paboTHHKA.
PaBoronarens Bupase nonyuats nepcoHanbHbic aHEbC PabOTHHKA OT TPETHUX JIUL TONBKO TPH HAIMYHHI
THCEMEHHOTO COrNtacks pabOTHHKA MM B HHBIX CTIYUasX, [IPIMO NPEAYCMOTPEHHBIX B 3aKOHOAATENBCTBE.
3.2. Ilpu noctynnenun Ha paGoTy pabOTHHK 3am0THsIET AHKETY, B KOTOPOH yKa3bIBaeT CJIeyIOIIHe
CBEeHHUA 0 celbe:
— 110J1;
— ATy POKICHHS;
— CEMEHHOE TOJI0KEHNE;
— OTHOILLICHHE K BOMHCKO# 00S3aHHOCTH;
— MECTOHTEIIBCTBO W IOMALIHUH Temedon;
— 00pa30BaHHeE, CICLHAIBHOCTS,
— npeasiaynee(ue) Mecro(a) paboTh;
— MHBIC CBENICHH, C KOTOPBIMU PabOTHHK CYHTAET HY)KHBIM 03HAKOMHTH paGoroxaTens. B aHKETY
BKIeHBaeTCs oTorpadus paboTHHKA.
3.3. PaGotozarens ne Brpase TpeGoBath 0T paGOTHHKA IPEACTABICHHS HH(POPMALIHH O TIOJIMTHYECKHX H
PEITHIHO3HBIX YOEKACHUAX U O €r0 YaCTHOH JKH3HH,
3.4. Pabornuk npezctaBnser paGoTOAATEIIO JOCTOBEPHBIE CBEJICHHS O cele. PaGorozarens mposepser
AOCTOBEPHOCTB CBEACHMIH, CBEPSA JIaHHBIC, NPEACTABICHHBIC PaGOTHUKOM, ¢ MMEIONIMMHCS y paGoTHuKa
JIOKYMEHTaMH.
3.5. Ilp1 n3MeHeHHH MEPCOHANBHBIX NAHHBIX PaBOTHUK MHCHMEHHO yBejomiser paboTomaTens o Takux
H3MEHEHHAX B PasyMHbIH CPOK, HE NpeBbImaromui 14 aueii.
3.6. Ilo mepe meoGxommmocT paBoromatens HCTpebyer Yy pabOTHHKA [IONOJHHTCILHBIE CBEICHHMS.
Pabornuk mpencrasisier TpeGyeMble CBeACHHS M B cyyae HEOOXOMMMOCTH IPEABSBISET JOKYMEHTHI,
MOATBEPKIAIOMINE JOCTOBEPHOCTE ITHX CBEICHHIT,
3.7. Ankera paGoTHHKa XpaHuTCS B €r0 JIMYHOM Acie. B MHuHOM mele Takske XPaHHTCH BCs MHpOpMALIHS,
OTHOCALIAACS K TEPCOHAIBHBIM JaHHBIM paboTHHKA. BeaeHue AMUHBIX JCT BOIOKEHO HA OTHEN KaJpoB,
OTBETCTBCHHBIH 32 BE/ICHHE INYHBIX /1€ — CTICIHAIUCT 110 Ka/JPaM yYpesKICHH.

4. XpaHeHHe MePCOHATBHBIX JAHHBIX PaOTHHKOB
4.1. Anketa paGOTHHKA XPaHUTCS B €ro JIMYHOM jene. B muuHoM nene Taske XPaHHUTCs BCA HH(OpMAarms,
KOTOpas OTHOCHTCA K INEPCOHAIBHBIM J@HHBLIM paboTHUKA. BelCHHME IMYHBIX el BOIOKEHO Ha
CLCLHATACTA 110 KaapaM y4YPEkKAEHHS, OTBETCTBCHHbII 32 KOMIUICKTOBAHME JIMYHBIX JC/1 — CTISIHAIHCT 110
Ka/IpaM yupeKIeHuns,
4.2. JludHple mena M JIMYHBIC KAPTOUKHM XpaHaTess B OyMakHOM BHIE B MNankax, [IPOLIUTEIE M
NPOHYMEPOBAHHBIC 110 CTpaHMUaM. JIMYHBIC Jea ¥ JHYHBIC KAPTOUKH HAXOOATCS B OTHENE KaJIpOB B
CHCUMAIBHO OTBEACHHOM KAy, 00eCrmeunBalomeM 3aliuTy OT HECaHKLMOHHUPOBAHHOTO JocTyma. B
KOHILIE pabovero JHs Bce JIMYHBIC e/ U IHYHbIE KapTOYKH CAAKOTCA B OTAET KaAPOB.
4.3. IlepconanbHbie gaHuble paGOTHHKOB MOTYT TalKe XPAaHHUTLCA B 3JICKTPOHHOM BHIE B JIOKANBHOMH
KOMIBIOTEpPHOH cetH. [locTyn k anekTponnbiM Gazam jaHHBIX, COACPKALIMM [EPCOHANBHBIE JaHHBIC
paboTHHKOB, obecneunBaeTcs ABYXCTYNCHYATON  CcHCTEMOH mapoieii: Ha  YpOBHE [OKAJIBLHOM
KOMIIbIOTEPHOI! CeTH M Ha ypoBHe Ga3 nammbix. [Taponu YCTAHABIHMBAIOTCS CNCHMATMCTOM [0 KajapaMm M
C000MAOTCS HHANBHAYAILHO PaGOTHHKAM, UMEKOIIHM AOCTYM K [€PCOHATBHBIM JaHHBIM PabOTHHKOB.
4.4. U3meHeHne naposiell CrieLHAIHCTOM 110 KaJpam yape:aCHN IPOUCXOJUT HE PEXKE OJHOrO pasa B J(BA
Mecsua
4.5. JlocTyn K MEpCOHANBHBIM JAHHBIM paboTHHKa HUMEIOT J[MPeKTOp yupeKIeHHs, ero 3aMECTHUTEB,
OMOIIHHK  JIMPEKTOPA, a TaKKe CHEUHAIMCT M0 Kaapam yupeskiaeHus. CrenuantucTsl oTAea
OyXrairepuu — K TeM HaHHBIM, KOTOPHIC HEOGXOMMMBI IS BBIONHEHHS KOHKpeTHbIX (yHkuui, Joctyn
CICLIHATACTOB APYTHX OTAC/IOB K MEPCOHANBHBIM JaHHBIM OCYIIECTBISACTC HA OCHOBAHMH NHCHMCHHOIO
PaspelIeHns AUPEKTOPa YUPEXKACHHS MIIH €rQ 3aMeCTHTEIs,




4.6. Konnposats i 1e1aTh BBITHCKH W3 IEPCOHATBHBIX JAHHBIX paboTHHKA paspernaeTcs HCKIIOUNTEIbHO B
CILyKEOHBIX LE/AX C IMCBMEHHOIO PA3pElICHNs TUPEKTOPA YIPEKACHHS, €I0 3aMCCTHTENS | crenManucra
10 Kajapam.

5. Mcnioib30Banue NePCOHANbHBIX AAHHBIX PAGOTHHKOB
5.1. IlepconanbHbie jaHHble paboTHHKA HCIIOAB3YIOTCS Ul LieNeH, CBS3aHHBIX C BBITIONHCHHEM
PabOTHHKOM TPYHOBBIX (hYHKIHIA.
5.2. PaboTonmaTenb HCHONB3YeT NEPCOHAIILHBIE AQHHBIE, B YACTHOCTH, /UIs PpEHIEHHMs BOIPOCOB
NPOABHKCHUA pabOTHUKA 110 C1yKOe, 0YePEaHOCTH NPE/IOCTABIEHHS EKErOIHOrO OTITYCKa, YCTAHOBJIEHHS
pasmcpa 3apriatel. Ha 0CHOBaHMH MepCOHANLHBIX JIaHHBIX PAGOTHHKA peraeTes BOIIPOC O AOIYCKE €ro K
uHbopMalHH, cocTaBsIoMLe CITYKCOHYI0 HITH KOMMEPYECKYIO TaiiHy.
5.3. Tlpn npuHsTHH pelIeHuil, 3aTParHBaOLMX HHTEpeChl paboTHMKA, PaboTO/lATE/Ib HE HMEET mpasa
OCHOBBIBATHCA Ha MEPCOHAILHBIX JIAHHEIX PadOTHHKA, TOMYUCHHBIX HCKIIOUMTENTBHO B pE3yIbTaTe MX
aBTOMATH3UPOBAHHOH 00pabOTKH MM ICKTPOHHOIO NOCTYIJICHHS. PaboTonareds Takke He BIIPaBe
TIPHHUMATE PELICHUA, 3aTParuBarollue HHTEpechl pabOTHHKA, OCHOBEIBASACH HA NAHHBIX, NOMYCKAIOUIMX
ABOAKOE TO/KOBaHMe. B ciywae ecnm Ha OCHOBAaHMM NEPCOHANBHBIX IAHHBIX paboTHHKA HEBO3MOMKHO
AOCTOBCPHO  yCTAHOBHTH KaKOH-1M00 (akt, paboTomaTens npeamaraeT paGOTHHKY —[PEACTABHTH
MHCHMEHHBIC Pa3bACHEHMS.

6. [lepenaya nepcoHATbHBIX JAHHBIX PaGOTHUKOB
6.1. Undopmaims, orHOCAWAACS K TepPCOHANBHBIM JAHHBIM paboThuka, MoxeT OBITH MpEIOCTABICHA
FOCYIapCTBCHHBIM OPraHaM B IOPS/IKE, YCTAHOBICHHOM (heepanbHBIM 3aKOHOM.
6.2. PaboTozmatens HE BIpaBe NPEAOCTABIATH NCPCOHANBHBIC JlaHHble pabOTHHKA TPeTheH cTopoHe Ge3
MHCEMECHHOIO  COTTacHs pPAabOTHHKA 3@ HCKMOYEHHEM CiIy4yaeB, KOIJ[@ 9TO HEOOXOMMMO B IIeJIsiX
UPEAYNPEANCHUA  YTPO3Bl JKH3HH M 310POBBI0 PAabOTHHKA, a Takke B CIy4asX, YCTAHOBJIEHHBIX
denepanpHEIM 3aKOHOM.
6.3. B ciyuae eciau nuno, obparuBiieecs ¢ 3ampocoM, HE YIIOMHOMOYEHO (enepanbHBIM 3aKOHOM HJIH
Hactoswym  [lonoxkennem Ha nonydenue WHPOPMALMH, OTHOCHUICHCH K [EPCOHATLHBIM JAHHBIM
pabornuka, paGoronarens 06s3aH OTKa3aTh /MY B BHIIAYC undopmanmu. Jluny, obparusmemycs ¢
3arnpocoM, BBLAACTCA YBEAOMICHHE 00 OTKA3¢ B BbIAaue HHPOPMALKUK, KOTHS YBEOMICHHS MIOIIHBACTCS B
THYHOE Aen0 padOTHHKA,
6.4. Ilepconanbuple JaHHBIC pabOTHHKA MOTYT GBITh MEpeJaHbl MpeACTaBUTEIsIM PabOTHUKOB B MOPSA/IKE,
ycTaHoBIeHHOM TpyaoBeiM kozmekcom P®, B toM 06beMe, B KAKOM 3T0 HEOGXOMMMO IS BBIIOMHEHHS
YKa3aHHBIMH TIPEACTABUTCIAME UX (YHKLMH,
6.5. PaGorosatens obecrieunBacT BeieHHE KyPHANIA Y4eTa BELIAHHBIX NEePCOHANIBHBIX 1aHHBIX pabOTHUKOB,
B KOTOPOM PCTHCTPHPYIOTCH 3ArpOChl, (HUKCHPYIOTCHA CBENGHHS O JIMLE, HAaNpPaBMBLIEM 3ampoc, jaTa
NEpEaiH NepCOHAMBHBIX JaHHBIX WIH JaTa yBEAOMICHHS 00 OTKase B MPEIOCTABICHHM TIEPCOHAIBHBIX
AQHHBIX, & TAKKE OTMEHACTCs, KaKas MMEHHO HH(pOpMaLus Obla nepeaana.

7. l'apanTin KOHPUACHUHATLHOCTH 1EPCOHANLHBIX JAHHBIX PAGOTHHKOB
7.1. MnQopmauus, oTHOCAIASCA K NEPCOHATBHBIM JAHHBIM PaGOTHHKA, SBIACTCA cyxebHoil TaitHON M
OXpaHsIeTCs 3aKOHOM,
7.2. Paoruuk Bnpase Tpe0OBATH MONHYI0 HMHADOPMALMIO O CBOHX NCPCOHANBHBIX TaHHBIX, 00 HX
00paboTke, HCTIOIL3OBAHUH U XPAHEHHH.
7.3. B cryuae pasriialleHHs NepeoHaIbHBIX JaHHBIX PaGOTHHKA 663 €ro Cormacs O BIIpaBe TpeboBaTh OT
paboTojaresist pasbACHEHHH,

-

3amecmumensy oupexmopa e -G,;’ /_; _ ~KH. Wnromun
Homownuk oupexmopa A.B. Ky3nenosa
Cneyuanucm no kaopam P E.1O. Kapambimesa




